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GosFes                       PARTICIPANT POLICIES AND GENERAL GUIDELINES


 

PARTICIPANT

POLICIES AND GENERAL GUIDELINES
Due to updated legislation and guidelines given to us by the authorities, it is our legal obligation to make you aware that checks will be made prior to the event at any time. The checks are made to ensure that we adhere the trading standard criteria and the authorities rules and regulations.

FESTIVAL HOURS 

Bank Holiday Monday 30th, August 2010 (11:00 a.m. - 21:00 p.m.)

Vendors/exhibits must open promptly on Bank holiday Monday at 09:00 a.m.

SETUP

All vehicles must be removed from the festival area one hour before the vendor area opens.  Absolutely no vehicles permitted in festival staging area during event hours.

BREAKDOWN

Breakdown begins Bank Holiday Monday 30th, August 2010 (20:30 p.m. - No sales after 20:30 p.m.  No early departures.  

CERTIFICATE OF INSURANCE

All vendors are responsible for their own liability insurance.  Musicians and Artiste need not supply proof of liability insurance.  All must sign an Agreement and General Release.

ELECTRICITY AND POWER GUIDLINES
· Electrical power is limited and is not guaranteed.  The festival’s on-site electrician is the final authority on all matters concerning our electrical system.  

· No sharing festival ground electricity with other vendors.

· All vendors that use flammable gas must have a fire extinguisher that meets the provisions of any state or local fire codes that may apply.

· All power cords are to be a minimum of three meters above ground

· All power cords are to be in good condition and well insulated

· All power cords and electrical equipment to be approved and tagged by a qualified electrician

· Any power cords posing risk will be disconnected and removed without notice.  They will be returned at the end of the GosFes event 

· Stall holders will not increase power use without approval from the stall co-ordinator

· Stall holders should have appropriate safety equipment such as fire extinguishers, etc (refer to page1)

· Gas and power details must be submitted with the Stall Holder Application

· Stall holders will co-operate with the Stalls co-ordinator in managing power supply

MERCHANDISE

· No sale or giveaway of any product or item with GosFes logo or design, or the words "GosFes", A Vision For Change or any other variation thereof, will be permitted. Only GosFes allows to sells Merchandise with such names,

· The sale or use of alcoholic beverages is strictly prohibited on festival premises.

· Vendors keep 100% of all sales.

OPERATIONS

· Camping Guidelines

· No vehicles are allowed without permission on the site

· Vehicles are allowed only in designated areas

· Stall holders are not allowed to camp in their stall area

· All stall holders are to comply with all “GosFes” guidelines

· No open fires are allowed

· All vendors / Stall holders must provide appropriate grease storage containers.  Vendors are prohibited from pouring any amount of grease on the ground.

· Vendors will be provided with a space that is approximately 10’ x 10’.

· Each participant will keep his/her designated area clean and free of debris during the entire day.  A final cleanup must be done at the end of the event.

· Vendors are responsible for providing their own tables, chairs, LP gas, etc.

FOOD GUIDELINES 

· All food vendors must comply with Food Standards Agency guidelines.  Information about Food guidelines may be found at http://www.birmingham.gov.uk/hygienescores

· Sales tax and appropriate licenses are the responsibility of each vendor.  Information regarding sales tax may be obtained from the Department of Revenue.  

· All vendors must conspicuously display the permit provided by GosFes officials.  Food vendors must also display their Food Hygiene Certificate. Business License or provide proof of exemption.

· All vendors must conspicuously display a menu of all items available for sale and must not sell any item not shown on the menu.  Only items listed on the application and approved by the GosFes Events Committee may be sold.

· Stalls must have the required approvals from relative authorities

· Heating appliances and fryers, etc. are to be out of public reach

· Uses of gas for cooking is preferred as there is limited electricity supply

· Menu boards are to be supplied by the stall holder

· Cleaning and hygiene facilities are to be provided by the stall holder

· All involved in handling food should hold a current Food and hygiene Certificate 

· Cold and hot storage facilities are to be provided by the stall holder

· Tables and chairs for customers use are to be provided by the stall holder (limited numbers will be supplied by the promoter and will be distributed at the discretion of the Stalls co-ordinator)

ACCEPTANCE - SPACE ASSIGNMENT

·  Space is limited and will be assigned on a first come first serve basis.  Once assigned, vendors cannot request changes to exhibit location.  Space assignments are not negotiable.  

· No duplicate food concession theme or menu will be accepted.  Criteria for selection are:  quality, popularity and menu items offered. 

To Apply for Vendor Space:

1. Complete the Vendor Application.

2. Sign the Agreement and General Release on back of the application.

3. Enclose check/money order for the total amount, as calculated on the application, made payable to:
4. Mail completed application and fee to:

   GosFes Promotion Ltd

     31

     Quincey Drive 
Erdington Birmingham
B24 9LX
UK

 GosFes must receive all applications and fees no later than: June 15, 2010.


No application will be processed without the accompanying total fee, as calculated on the front of the Food Vendor Application form.  

All fees are non-refundable unless the application is rejected.  In the event of rejection, the total fee will be returned.

No refunds will be made for inclement weather

VENDOR’S APPLICATON & AGREEMENT FORM
Attention: This is a public document.  This application should be filled in and returned to GosFes’ offices by _____________ to ensure that we have sufficient time to make provisions for a stall to be allocated to you on the date of the event.

Please Print:

Date of Application:  ________________

Name: ___________________________________________________________________________

Address: _________________________________________________________________________

Telephone: _______________________Fax / Email_______________________________________

Trader’s Name/ Organisation: ________________________________________________________

Charity No: _______________________________________________________________________

Address: _________________________________________________________________________

Telephone: __________________________ Fax / Email___________________________________

Please list types of items to be sold____________________________________________________

Number of Stalls required: (  )

Are you selling from a vehicle? Yes No 

Type of vehicle: _________________________Type of sale________________________________

________________________________Size of Vehicle: ___________________________________ 

· If you require assistance with getting equipment please let us know (e.g. generators for electrical usage, fire extinguishers)

· Please note that the selling of alcohol is not allowed on the stalls.  CD’s /DVD’s of any kind that are sold at the festival should not be counterfeit but originals.


VENDORS APPLICATON & AGREEMENT FORM
I/We ________________________________Hereby Make Application to use a Stall/s

I/We ____________________Certify that the information contained in 

this application is true and correct. 

· I understand and agree to abide by all the “GosFes” Stalls Guidelines.  And I understand that if I, or my staff, do not abide by the guidelines, I may be asked to leave the site.

Date: ___________________ Signature/s ___________________

· If your application is approved: You will need to pay ten percent deposit for the cost of the stalls by the ___________Please note that the deposit is non-refundable 
· Full payment must be made by the __________ or your site will be allocated to someone else

For Office Use Only:

Application Approved:  Yes ⁯ No ⁯ Date: _________________


                Date: ___________________ Signature/s 

Comments: ________________________________________________

Acknowledgement:  Yes  No 

Format:  letter          Yes  No 

Telephone call         Yes  No 
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